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In the Name of God
Executive Guidelines for the "Thesis" Section of the Educational Regulations
Master’s and Doctoral Programs
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Introduction:

This guideline has been developed to enhance the quality of the execution process for
post graduate student’s theses—in accordance with academic regulations for Master’s
and Ph.D. programs—and will be implemented at llam University of Medical Sciences

effective from the date of its approval.
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1-The thesis process begins with the student selecting a supervisor. For specialized
fields, the supervisor must be chosen from the relevant academic department. The

selection of a second supervisor is permitted subject to the recommendation of the



primary supervisor and the approval of the necessity for such an appointment by the

department and the Graduate Studies Council.

s ) sa Al Cpul (3itae 4l Ll 2ot Gl e 4 Ja sie claialy S iy

Acceptance of a supervisor is subject to adherence to the maximum number of

theses permitted under the regulations.
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Note 1: The professor may decline the proposal to supervise the student.
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2-The student's proposed title(s), once approved by the supervisor, will be reviewed by
the department council. The approved title must subsequently be presented to and ratified

by the faculty's graduate studies council.
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Note 1: Changing the title after approval is not permitted, except in emergency cases that

render the implementation of the intervention impossible or difficult. In such instances, a

request from the student and approval by the supervisor, the department council, and the
faculty’s graduate studies council are required.
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Note 2: Should a relative majority of the Council oppose the general outline and

necessity of the proposed title, the reasons and suggestions shall be communicated to

the student and the supervisor.
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3-The selection of the advisor(s) shall be subject to the recommendation of the supervisor
and the approval of the department and the Graduate Studies Council. There is no
restriction on selecting a second supervisor or an advisor from outside the faculty or
university—including non-faculty members—provided they hold a Master's degree

(exclusively for the Master’s level) or a Ph.D.
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4 -Any change in roles (e.g., converting the scientific advisor to the supervisor, etc.) will
not be accepted after the thesis and the details of the supervisors and advisors have been

registered.
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5 -The proposal defense session will be held—following the written approval of the
supervisor, advisor, and appointed reviewers—in the presence of the Department Head,
supervisor, reviewers, and the representative of Graduate Studies. The presence of the

advisor is not a prerequisite for holding the session.
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Note 1: The selection of the thesis reviewer and the thesis proposal shall be carried out

by the department and approved by the Faculty’s Graduate Studies Council via the

Zanayar system.
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Note 2: In cases where the project is not converted into a research project/thesis, the
thesis must be reviewed by the Ethics Council and assigned an ethics code.
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6-All Master’s students are required to present progress reports twice, while PhD and
residency students must present them three times; these presentations must take place
before the department council in the presence of supervisors and advisors, and official

minutes must be recorded.

Cldas Cinna  ale o€ a5 4ali Ll JaeSE e i) e ¢ sandily o g5 4ali UL G 5 JaaSE ) G -7

AR delos B e ay Laial ) il Lo 8 (5 ) pem 4y
7-Upon completion and drafting of the thesis by the student, the supervisor must notify
the Department Head in writing regarding the completion of the thesis and confirm its

academic quality and the accuracy of its content.
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8-The thesis defense invitation—containing the title, details of the supervisors, advisors,
and the student, as well as the defense date (scheduled at least two weeks in advance)—

shall be signed and sent by the Faculty’s Director of Graduate Studies.
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Note: In the event that a reviewer (or reviewers) declines the assignment, they must state
this in writing at the bottom of the form; a replacement reviewer will then be selected.
Failure to decline constitutes acceptance of the assignment, and the reviewer is required
to attend the defense session. Should a reviewer be absent more than twice without
providing documentation of a valid reason, the Faculty’s Graduate Studies Council may
resolve to cease assigning review duties to the faculty member in question.
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Reinstatement of review assignments is possible upon the faculty member's request and

the Council's approval.

D(eaSly  LaeSS B land s ) g ulid IS 1 DlATe (o) g hea) il 0 7 b 4n g laa alad) Gga o Y Dlaiiee-9
9-The documentation required for the thesis defense is as follows (Document review
officer: Faculty Graduate Studies Specialist):
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A: Supervisor's confirmation of readiness for the defense.
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B: The student has selected the thesis course.
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C: obtaining the opinion of the education authority regarding eligibility for education in

terms of years of service and other educational laws
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D: Acceptance or publication of research article(s) derived from the thesis in reputable

domestic or international scientific journals, in cases involving research projects/theses.
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10- For master's students who defend their thesis without prior formal registration of the
project—thereby accepting a maximum grade of 18—graduation is contingent upon
submitting a draft of the full article to the supervisor and providing proof of submission.
Additionally, the student must sign a letter of undertaking authorizing the supervisor to
modify and process the work for publication. Naturally, regarding the order of authorship,
the student shall be listed as the first author, and the supervisor as the corresponding

author.
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Note 1: To be awarded the full score (20) for the thesis, article acceptance must be

definitive; conditional acceptance will not be accepted.
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Note 2: For PhD students, the publication of one article in a level One index (Journal
Indexing Classification) is mandatory; a standard scientific-research article will not be

accepted for the defense.
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Note 3: In all articles resulting from the thesis, the student must be listed as the first

author, and the primary supervisor (or one of the supervisors, subject to the written
consent of the primary supervisor) must be listed as the corresponding author.
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In any case, it is mandatory for both the student and the supervisor to list their affiliation

with llam University of Medical Sciences.
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Note 4: Articles listing individuals other than the student, the supervisor, and the advisor
will not be accepted as articles derived from the thesis.
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Note 5: The highest index of the article must be determined by the Scientometrics Office

of the University’s Vice-Chancellor for Research and communicated in writing to the

University’s Department of Educational Affairs.
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Note 6: The article acceptance letter and the conflict-of-interest disclosure statement for
individuals who collaborated on the thesis must be confirmed in writing by the supervisor
(Form A).
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11- The reviewer is not authorized to require the student to make revisions prior to the
defense session. The reviewer's comments are to be expressed during the defense

session and recorded in the minutes.
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Note 1: There is no requirement to select the final report reviewers from among the

proposal defense reviewers.
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Note 2: In any case, the selection of the examiner is carried out by the department and

communicated to the Faculty’s Director of Graduate Studies.
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12- Members of the Jury panel
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. Advisors
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. Two reviewers selected from among faculty members or specialists and
researchers—either within or outside the university—as determined by the Faculty’s Vice-

Dean for Education.
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. For PhD students, four reviewers are selected from among the faculty members of
universities or research institutions—upon the recommendation of the department and
approval by the Graduate Studies Council. Two of these reviewers must be from outside
the university, hold a rank of at least Assistant Professor in the relevant field, and possess
three years of experience in graduate-level teaching or research. Additionally, at least
one member of the reviewer's committee must hold the rank of Associate Professor or

higher.
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. Representative of University Postgraduate Studies
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13- Duties of the Representative of Graduate Studies:
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v' Reviewing compliance with the principles of thesis writing based on the
postgraduate education format.
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v' Examine the resulting articles with the thesis.
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v Supervising the proper conduct of the defense session
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v Calculation of the thesis grade, announcement of the start and end of the thesis
defense, and notification of the student's grade following the defense.
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v' Recording the comments of the reviewers, supervisor(s), and advisor(s), and

determining the final status of the thesis.

A
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14- The thesis and the resulting article must be submitted to the reviewers at least two

weeks prior to the defense session. Submission of an electronic copy is preferred.
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15- Prior to the public announcement of the defense session, the scheduled time and

location(place) must be approved by the faculty's Graduate Studies Office.
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16- Organizing the defense session(viva):
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A: The Master's thesis defense session shall be officially convened in the presence of the
primary supervisor, the reviewers, and the representative of graduate studies. Any of the
aforementioned members must provide a valid reason for their absence no later than four
days prior to the defense; otherwise, the Faculty will not accept the excuse. In the event
of a reviewer's absence, the Faculty’s Vice-Dean for Academic Affairs will urgently
appoint a replacement reviewer, and the defense session will proceed. In any case, the
defense session cannot be held without the presence of the supervisor; furthermore, any
refusal by the supervisor that results in the cancellation of the defense session must be

reviewed by the university's Graduate Studies Council.
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B: If the advisor(s) are unable to attend the defense session, the relevant advisor must—
prior to the session—submit an official letter to the Faculty’s Director of Graduate Studies

stating their assessment and the student's grade.
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C: For PhD students, the defense session is officially constituted with the presence of the
supervisor, at least one advisor, at least three other members of the jury, the department

head (or their representative), and a representative of the Graduate Studies Council.
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D: The allotted time for the student's oral thesis presentation shall be a maximum of 30
minutes. Should the nature of the thesis require additional time, this must be determined
prior to the session in coordination with the supervisor and the Director of Graduate
Studies.
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E: Following the student's presentation, the session continues with a Q&A as follows:
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v Q&A session with the jury panel (the student must answer the jurors' questions
independently, without the supervisor's intervention; the supervisor may provide
supplementary explanations at the end if necessary).
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v' Q&A session with professors, researchers, and students present at the meeting
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v Deliberation by the jury panel—without the presence of the student or other

attendees—for the final evaluation of the thesis.
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17-If the thesis requires revisions at the request of the examiners, the student is required
to complete these revisions within a maximum of two months and subsequently proceed
with final clearance and other administrative steps. Minor revisions (such as spelling or
stylistic errors, phrasing of findings, referencing, or the need to expand or condense
content) must be carried out with the approval of the supervisor. Major revisions (such
as issues regarding methodology and tools, errors in deriving findings, or inappropriate
statistical methods) require the approval of the representative of the jury panel
designated during the defense session.
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18- If the thesis receives a grade lower than 14 score, and provided the student has not
exceeded the maximum allowable duration of study, the student must—upon receiving
written notification of the jury's panel and the identified deficiencies—complete the thesis
and defend it again within a timeframe determined by the Faculty's Graduate Studies

Office, not to exceed six months.
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Note 1. To defend again, the student must possess or obtain the legal opportunity to

defend and, if necessary, pay the required tuition fee.

AR
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Note 2: Except in the case of Article 18, a request for a re-defense shall not be accepted.
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19- Method of calculating the thesis grade by the representative of graduate studies:
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A: The scoring method is such that 18 out of the 20 points for the thesis are allocated to
the execution and completion of the thesis process, and this score is determined by the

jury during the defense session.
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B: The remaining 2 points are allocated based on the journal's index, in accordance with

the table below.
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Score assigned Database

to each article level (type)
2 2 ISI Web of Science 1
2 2 Medline (Pub Med) 2
2 2 Scopus 3
1 1 s 5 5 ale Alaa 4

Scientific-Research Journal
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20 -Thesis Grade:
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The thesis grading scale for Master's and PhD students is as follows:
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PhD Master Grade

o i
Score

19-20 18/50-20 Sle
Excellent
18-18/99 17-18/49 G
Very good
16/5-17/99 15/50-16/99 s
good
15 -16/49 14-15/49 Jsd Jia
Acceptable
15 ) S 14 RS Jsd Ji8 e
Less than 15 Less than 14 Unacceptable
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This set of guidelines, comprising 20 articles and 16 notes, was approved on November
1, 2020, during a meeting of the Graduate Studies Council at Ilam University of Medical
Sciences; it was formally issued via minutes No. 14712 dated November 9, 2019, and it

is mandatory from the date of notification.

\Y



